- ‘ " OFFICE OF THE SE '
APPLICATION FOR RECO.RD_S RETENTION SCHEDULE DEPARTMENT OF Ancc“HE.C‘E?‘LSS mggnv

. RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publucatlon No. 76——RM 1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE
Application Date Georgla Bureau of Invest:.gatlon Aeplication Number
4/28/76 "| 1001 International Blvd., Suite 800 _Z(D 155 = 7G~16 16 {
Application Number Atlanta, Ggorg_;ia 30354 Date Recsived Date Complated
_ APR 30 1976 [MAY 26 1976
2. Person to Contact ' ‘ : Working Title Telephone Number
Carol Fdwards S Conmmcatlons Operator 766-3075
3. Action Requested . ' : C . ‘ R ;
a. X Estabusn Retention Schedule record will continue to accumulate.
b. g Dlspoqe of_ present accumulation; no further accumulation anticmated
C. 1 Amend Application No. Check One: O Change O Supercede: O Void
4. Dates of Series 5. Records Sevies Title (followed by title used in office; if different)
Earliest Latest
1975 l Present NCIC Computer Entries (sée attached list of series)
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Georgia Bureau of Investigation provides crime prevention efforts and criminal
~ investigative asslstance to local law enforcement agencies and the Executive Branch
of Government of the State of Georgia. The Bureau (GCIC) provides criminal
identification, criminal history, and offender tracking services to Georgia Courts,
the correction system,’and local law enforcement agencies. The State Crime Lab admlnlsters
the Georgia Post Mortem Act and the Implied Consent Act.

L

7. Record Series Dascription This file contains the following documents {inciude form numbers and titles, if any):
Attach samples of the fule

Documents relating to: entermg 1nformat10n oh outstandlng Warrants o a. central , computer.

0

5

Inciuded are: Records for all outstanding warrants issued in the State of Georgia for
felonies, misdemeanors, apprehension requests, non-criminal wanteds such as missing
persons or runaways; records of all criminal related vehlele information; records
of stolen articles; records of stolen guns; records of serially numbered identifiable
securities which have been stolen, embezzled, counterfeited or are missing ; records
of stolen boats; and computer printouts. :

- LA - - -

File isarranged: By category) thereunder chronologically by date

8. Monthly' Reference Rate How often are records referred to which are:
One to six monthseld 2 ; Seven to twelve months old __2_;.__; ‘Thirteen to twenty-four months old __2 :
twenty- fwe months and older ?

e ‘ IH"“ it .. \} !
9, Annual Rate of Accumulatlon of Heeords B
Letter-size drawers 1 :lLegalsize drawers ——  ;Sheives______  :QOther kspec,‘fy}

2

.o . ™

AR=B0-71 'Reév, 78 Tald (Over)




F.5

YES | NGO | 10. Questionnaira  {Place an X' in the proper column)

q a. Is this the official copy of the series? - ' o
If not, where is it? - : . L 9

b. Does the series cpntainﬂgonficlgnt{ai information requiring security handling? If yes, cite law or regulation.

P

A ¢. Is this a vital record?

d. Does this series have historical or long term research value?
e. When one or two documents in the file make it necessary to keep the entire file for a long pertod could these

documents be scheduled separately? . i
f. 15 the tnfOfmmnﬁﬁJﬂlﬁlEﬂm&ubl&bgMﬁﬁnaCh conv, -

L ) T As'the mf-ormatlon pontamed in this series ever analyzed and/or recorded ina summanzed report?

MRN

‘X If ves, attach copy,
h. Is there a duplication of this series in your office, or in another office or agency?
X If vas, where? )
X1 i Isthis mmmﬂmmm’aa_gﬂd_mgmﬂtmicmﬁtmed’
X i Does the record series resuit in a computer printout? - L«
11. Retention Requirements * The following requires the series to be kept:
a, State Law ; years. : d. Audit period , vears.,
b. Statute of limitation —_ __vyears. e. Administrative need S@m&_ years.
c. Faderal law ‘ years. §, Federal retention instructions years.
Attach copy or excert of laws or regulations, Explain administrative need. « < i - .
Per GCIC Operating Manual
. ) ' A H o R LN A1
. o= " ¥ » N [ .

N _ . HCaIendar Year m) Flscal Year: O Other R R A % .then,.

12. Approvad Disposltlon tnstrucuons This agency recommends that the file series be cuto off at the end of each .

O Hald in the current files area ______month(s) o : ‘ See.Attdche
[J- Transfer to Iocal holding area; hold _________vear(s): then

0 Transfer to State Records Center; hoid vear(s}; then

vear(s); then

O Destroy.
O Transfer to State Archives for permanent retentlon
O Other (Specify) K
. L
& O pe b e D L RN L fee to rz ¢
. [ \\ A x
. " . 4 ‘ '
\ . ke x £ ) '
ST . P ALLIVEL
These instructions apply to all prior and future accumulations of the series.
Agency Head/De ﬂg@(.?ign,ature} , _ Da;e Betords Managemeng\Officer 5/ ignature) Date
Juckee | P/t | Joan Sl o/t
f State Records Committee {Signature} ] Date
Reoommendataons in para- ‘ ' \\ i - T
graph 12 are approved. State Auditor/Designee ' ' \ -
(lf\d.-sapproved attach letter 7 m ‘ 'S’,QH ’”'
of explanatmn) . Sec%atemesignee | i ).?A_';[
7
- " . |.. Attorney General/Designee - - /&[ /-/7 V{dw . % 7 4

“—
AR—=50—-71; Rev. 76 Raverss Side!



12, Approved Disposition Instructions

76-15% 1. Warrants/Wanted Persons
i A. Felony warrants, misdemeanors, traffic warrants, non-felony
warrant local ordinances ..- hold 7 years, Twve of
' then destroy

B. Miscellaneous Wanted and Missing Persons/Runaways

(for whom no warrant has been issued) - Hold 2 years,
then destroy.

C. Missing Persons/Runaways (for whom a warrant has been
issued) - hold 7 years,® . i Lo then destroy

“Z6-18{ 2. Stolen Vehicle/License Plates

r

A. Vehicle records with no VIN number - hold 1 year * SN |
tkari . then destroy
B. Vehicle records with a VIN number - hold 5 years, .’ {;;.- S
then destroy
C. Felony Vehicle - hold 90 days, : | ¥+ then destroy
D. Vehicle Parts - hold 5 years j:.oo. . . . - o't then destroy
E Llcense Plates - hold 2 years, =~. 7= =" <hz® then destroy , .

F. Recovered/Abandoned Vehicle - hold 1 year ; then destroy _
7~} 87 3. Stolen Articles

Hold 2 years,:r. dme or thein _then destroy
7le- 159 4. Stolen Guns . '
' - 'A. Recovered Guns - iilold 3 yeer-s_; T ".—‘.m::'j then destf(ng S

B. Stolen/Missing Guns - Heldi20:yéats,: thep destroy.

by 473 _‘563\ 5. Stolen Securltles ) L -

A. Unrecovered, stolen embezzled, counterfelted or missing
securltles Ea Hold 4‘vears uthen ’de‘§troy U SR 1P

B. Travelers checks and money orders -. Hold=2hyeérsnrtbea destroy.

el : - N
Mot W2 wo,m aetarad; 200 R T PR s .
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f76 - 10 6. Stolen Boats

" A. Unrecovered stolen boats , hold 4 years, then destrby.
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NUIE Outslona.s
Ze-1t7. / Computer Printout
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eplaced each month with up-to-date prlntout)

Destroy when updated printrout has been received
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